       PHONE ADMINISTRATION

Mach I and XTS

Setting Time and Date:

· From extension 100 dial 692

· Enter in date and time as follows: YYMMDDHHMM

· After you hear a confirmation tone press the ON/OFF key

    VOICE MAIL ADMINISTRATION

TALKPATH only
(Pathfinder is clocked off the PC)
Getting to SYSTEM ADMINISTRATIVE FUNCTIONS from the office: 

· Press your V-Mail key

· Enter in your password

· Press 7

· System will ask your for a password, enter in 2275 and follow the prompts:
PRESS 8 For System Administration

PRESS 4 for Date and Time

Getting to SYSTEM ADMINISTRATIVE FUNCTIONS out of the office:

· Dial your main number

· Ask to be transferred to voicemail (or, at night you will automatically get the auto attendant), when you hear the auto attendant answer’s press *

· Enter in your mailbox number

· Enter in your password

· Press 7

· System will ask you for a password, enter in 2275 and follow the prompts:

PRESS 8 For System Administration
PRESS 4 for Date and Time
